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Is this incident /occurrence reportable to Worksafe (132 360)?

Yes (
No (
	If Yes, date of verbal notification:    ……./………/………       Fax this form to Worksafe within 48 hr


Name of person filling in form:





Phone Number:

	
	


Is the person filling in the form:

the employer (
self employer (
employee (
	Business Address:
	

	Name of employer/self employed/supervisor(VF):
	


	District:
	Region:

	Place/location:

Including map reference
	

	Date:
	Time:


Was there an injury
Yes (
No (
Was medical treatment provided?
Yes (
No (
Comment:………………………………………

Brief description of incident (including apparent cause and any vehicle or truck configuration details)
	

	

	


Location of Injury

	( Head
	( Eye
	( Neck
	( Trunk - front
	( Trunk - back
	( Multiple

	( Arm
	( Hand / wrist
	( Upper leg
	( Lower leg
	( Foot / ankle
	( Other


Nature of Injury

	( Fracture
	( Crush
	( Bruise
	( Laceration
	( Sprain/strain
	( Bite sting
	( Other


Agency of Injury

	( Plant
	( Chainsaw
	( Power tools
	( Non powered tools
	( Vehicle

	( Natural environment
	( Animal
	( Other:


	Name of involved person:
	

	Residential Address:
	

	Job Description:
	


Relation to employers:

Contractor (
employee (
member of public (
Work activity being undertaken at the time of the incident:

	( Falling
	( Log Extraction
	( Log preparation
	( Loading
	( Log transport

	( Unloading
	( Maintenance
	( Roading
	( Coupe marking
	( Coupe supervision

	( Recce.
	( Office
	( Driving
	( Fire
	( Regen. survey

	( Other:


Witness names:

	
	


Immediate action taken to make site safe:

	

	


	Signature:
	Title:
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Notifiable incidents include the following:

1. Fatalities and Serious Personal Injuries must be reported to WorkSafe immediately, these include

a) the death of any person;  

b) A person requiring medical treatment within 48 hours of exposure to a substance; or

c) A person requiring immediate hospital treatment as in in-patient in hospital; or

d) A person requiring immediate medical treatment for:

· The amputation of any body part; or

· A serious head injury; or

· A serious eye injury; or

· Separation of skin from underlying tissue (ie. Degloving or scalping); or

· Electric shock; or

· A spinal injury; or

· The loss of a bodily function; or

· Serious lacerations

2. The following Dangerous Occurrences must be notified by VicForests to the WorkSafe Authority immediately,

a) Collapse, overturning, failure, malfunction, damage of any item of plant
(this does not include normal forestry related equipment); or

b) The collapse or failure of an excavation or of any shoring supporting an excavation; or

c) The collapse or partial collapse of any building or structure; or

d) An implosion, explosion or fire; or

e) Escape, spillage or leakage of any substance including dangerous goods; or

f) The fall or release of any plant, substance or object from a height.

Every notifiable incident must be immediately notified to Worksafe on 132 360 by the Safety and Risk manager.  

Written notification to Worksafe must be made within 48 of initial notifying Worksafe.

� EMBED Visio.Drawing.6  ���








Incident report form v2.3.doc

[image: image2.wmf]OH

&

S Incident

Is it a

harvest 

& 

haulage 

contractor incident

?

Complete 

VicForest Incident 

Report  form

.

Is it a notifiable 

incident

?

Is it a notifiable 

incident

?

Safety 

& 

Risk 

Manager to 

immediately notify 

Worksafe on 

132 360

follow up with written 

notification  within 

48 

hours

No

Yes

No

Yes

Contractor to 

immediately notify 

Worksafe on 

132 360

follow up with 

written notification  

within 

48 

hours

Yes

Contractor to 

complete incident 

report  and 

investigation

Joint contractor 

VicForests 

investigation

Does the incident 

involve roll

-

over of 

plant or vehicles

?

Contractor to 

submit reports 

monthly to Wood 

Supply Managers

Contractor to 

submit an incident 

report to 

VicForests within 

24 

hours 

Is incident serious

?

( 

ie more than 

1

st aid required 

or a near miss with high 

potential for injury

).

Complete 

Investigation Form

yes

Incident Reporting Process

Complete CAIR if 

corrective action 

required

.

Complete CAIR if 

corrective action 

required

.

No

Yes

No

_1222594155.doc
[image: image1.png]Forests
~







_1278932144.vsd
OH&S Incident


Is it a
harvest & haulage contractor incident?


Complete VicForest Incident Report  form.



Is it a notifiable incident?



Is it a notifiable incident?


Safety & Risk Manager to immediately notify Worksafe on 132 360
follow up with written notification  within 48 hours


No


Yes


No


Yes


Contractor to immediately notify Worksafe on 
132 360
follow up with written notification  within 48 hours


Yes


Contractor to complete incident report  and investigation


No


Yes


Joint contractor VicForests investigation


Does the incident involve roll-over of plant or vehicles?


No


Contractor to submit reports monthly to Wood Supply Managers


Contractor to submit an incident report to VicForests within 24 hours 


Is incident serious?
( ie more than 1st aid required or a near miss with high potential for injury).


Complete Investigation Form


yes


Incident Reporting Process


Complete CAIR if corrective action required.


Complete CAIR if corrective action required.



